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Using the Microsoft Project Online Link to Office Timesheets

Office Timesheets includes direct two-way integration with Microsoft Project Online. In summary, Office
Timesheet will allow a user to sync task assignments stored in a Microsoft Project Online project plan,
populate user’s timesheets with their task assignments, and send the time spent on those tasks back to
the project plan as Actual Work.

The Microsoft Project Online to Office Timesheets sync app enables customers to use best-in-class
applications for both planning and tracking projects: Office Timesheets for time and expense tracking
and analysis; and Microsoft Project for project planning and scheduling.

How data is transferred between Office Timesheets and Microsoft
Project Online

There are quite a few elements of data that are transferred between Office Timesheets and Microsoft
Project Online when syncing between the two applications using the Microsoft Project Online Link to
Office Timesheets app. However, the fundamental operation of Office Timesheets’ integration with
Microsoft Project Online is to sync project plan assignments from Microsoft Project plans into Office
Timesheets; placing appropriate assignments in an employee’s (resource) timesheet as tasks.

Time is then recorded by the employee against those tasks, and is then sent back to the Microsoft
Project plan as Actual Work, to update the assignments with the employee’s progress.

How data is transferred from Microsoft Project Online to Office
Timesheets

As mentioned above, assignments from a Microsoft Project plan are extracted and placed on employee
timesheets. Data from each Microsoft Project plan that is synced into Office Timesheets is mapped to
fields in Office Timesheets based on the structured data hierarchy of Microsoft Project plans and your
Office Timesheets database. This concept is quite simple once you have a basic understanding of how
task hierarchies in Microsoft Project and Office Timesheets work.

Understanding Microsoft Project Task Hierarchy

Within Microsoft Project you can break down your task list to make it appear more organized and
readable by indenting and outdenting the project's tasks to create an outline of the summary tasks
(summary task: a task that is made up of subtasks and summarizes those subtasks).

To simplify this concept, we refer to each indent level simply as Indent 1, Indent 2, Indent 3, and so on.
At the lowest level of each task’s indent is an Assignment: a task that is assigned to one or more
employee resources.



Understanding Office Timesheets’ Task Hierarchy

Office Timesheets uses a similar type of hierarchical relationship for structuring tasks called Element
Levels. However, the element hierarchy within Office Timesheets is not as “freeform” as it is in Microsoft
Project. Office Timesheets’ task hierarchy is defined by its Element Level structure, which can include a
total of 10 tracking levels. The Office Timesheets administrator is responsible for defining the number of
levels in which will be tracked, each level’s name, and the hierarchy (or order) of those Elements Levels.
In the example shown below, this particular Office Timesheets database has a total of four (4) element
levels defined for tracking purposes (not including the Employee/Resource).

O
View Sheets Import / Export Reports Process Management Billing/Invoicing System ¢

| & [ U & | [E

View Employee  Manage items v Rules/Processes v Holidays Define Elements ~ Custom Fielc

Administration Edit Process Customize

Define Elements

Activate Element Name
Employee Employee
Level 1 Client/Cost Center
Level 2 Project/Job
Level 3 Phase
Level 4 Activity
J Level5
(J  Levels
O Level 7
(J  Level8
(J  Leveld
(] Level 10
Expense Expense

Item lists are then maintained for each defined element level within Office Timesheets. For example, a
list of clients, projects, phases, activities, and so on...

Tasks are then created by using a combination of items from your defined Element level lists...

While a task within Office Timesheets can contain many extra pieces of information (start date, end date,
task rate, billable/complete flags, etc.), a task within Office Timesheets, at a minimum, must contain an
Employee + one (1) other item from a defined element level.



How your project file’s task structure is mapped to your Office
Timesheets task structure

For logical reasons, task data in Office Timesheets and task data in Microsoft Project is structured
somewhat differently. However, Office Timesheets’ project link configuration allows you to map the
unique structure of each of your Microsoft Project plans to your Office Timesheets database element
hierarchy so that data flows between the applications in a logical way.

i)

I Connection Sync Settings Project Settings  Default tems  Support

Element Mapping

Refresh

Office Timesheets Microsoft Project Set Element tem for Mon-Mapped Levels?
Clignt/Cost Center No Mapping v @ cn ~| |
Project/Job Project v [ No Selected ~ S
Phase Indent 1 W [ No Selected ~ —
Activity Assignment w [T Mo Selected v .

No Mapping MNo Selected

No Mapping No Selected

No Mapping No Selected

No Mapping Mo Selected

Mo Mapping Mo Selected

No Mapping No Selected
Task Status Mapping

[l S I, Mlimen ot Deimd

In fact, you can have two or more project plans with different task hierarchies and still map them
properly to Office Timesheets as sync settings can be configured to map each Microsoft Project plan,
separately. Based on the mapping shown in the previous screenshots, task data from the specified
Microsoft Project file will link up the following way:

MS Project Office Timesheets
Project Name Project

Indent 1 Phase
Assignment Activity

You can also choose not map any data to a particular level with Office Timesheets by choosing the option
“No Mapping”, leaving the item selection at the specified element level blank, or optionally linking it to
an existing element item. For example, you may have an element tracking level named “Client” and, thus
even though your client information is not defined within your Project Plan, you can include it as part of
the task information synced from a specified project plan.



How data is transferred back to Microsoft Project Online from Office
Timesheets

When an employee (resource) has entered time against task assignments synced from Microsoft Project
Online to appear on their timesheet, Office Timesheets can send the time entry data back to Microsoft
Project Online, as Actual Work, to update your project plan. This allows the project management team to
see the actual progress of their project plan and compare it with the original schedule.

Using the Microsoft Project Online Link to Office Timesheets App

To get started with syncing your Microsoft Project Online plans with Office Timesheets you’ll first need to
download and install the Microsoft Project Online Office Timesheets Link app from here, if you haven’t
done so already. To start the Microsoft Project Online Office Timesheets Link app, click the Windows
Start menu; open the Microsoft Project Online Office Timesheets Link folder; and then click on the
application Microsoft Project Online Office Timesheets Link ...

NOTE: The Microsoft Project Online Timesheets Link app always runs in the background once started.
Thus, if closed, you can re-open the application by right-clicking on the application in the Windows Task
menu; and selecting Open.

One-Time Microsoft Azure Configuration

In order to sync Office Timesheets with your Microsoft Project Online account, a one-time configuration
in your company’s Microsoft Azure Control Panel is necessary. The user that performs this configuration
will require administrative privledges to your company’s Microsoft Azure Portal.

If you are already using Azure AD Auth for OTS, then skip steps 1, 4 and 5. and start from step #2 of these
instructions, where you’ll need to add a Redirect URL to the existing application that you are using for
Azure AD/EntralD Authentication in Office Timesheets. And, then continue the to the next steps for the
existing application.

1. To configure OTSMSProjectOnlineSync for connection to Microsoft Project Online (PWA) you'll
need to adjust OTS Password Options — by registering the application and adjusting some items.
To do this, log into your Azure Control Panel; and to to App Registration -> New registration.


https://www.officetimesheets.com/downloads/OTSMSProjectOnlineSync.exe

e

Home >

App registrations = - b

4+ Mew registration &3 Endpoints K Troubleshoot () Refresh L Download 5 Preview features A7 Got feedback?

@ stafting June 30th, 2020 we will no longer add any new features to Azure Active Directory Authentication Library (ADAL) and Azure Active Directory Graph. We will continue to provide technical support and security updates but we will no
lonfier provide feature updates. Applications will need to be upgraded to Microsoft Authentication Library (MSAL) and Microsoft Graph. Learn more

All applidations Owned applications  Deletad applications

2 start fyping a display name or application (client) ID to filter these ... +V Add filters

This account isn't listed as an owner of any applications in this directory.

View all applications in the direct

2. Create/Register a new application that will be used by OTS...

£ Search resources, services, and docs (G+/) I  copilot

Home > App registrations >

Register an application - %

* Name

The user-facing display name for this application (this can be changed later).

" OTSMSPmJeclOnIineSynd ~ | |
L

Supported account types

Who can use this application or access this API?

I @ Accounts in this organizational directory only (RGN - Single tenant)
O Accounts in any organizational directory (&ny Microsoft Entra ID tenant - Multitenant)

O Accounts in any organizational directory (&ny Microsoft Entra ID tenant - Multitenant) and personal Microsoft accounts (e.g. Skype,
Xbox)

O Personal Microsoft accounts only

Help me choose...

Redirect URI (optional)

we'll return the authentication response to this URI after successfully authenticating the user. Providing this now is optional and it can be
changed later, but a value is required for most authentication scenarios.

Select a platform ~ ‘ | e.g. https://example.com/auth

Register an app you're wgfking on here. Integrate gallery apps and other apps from outside your organization by adding from Enterprise applications.

By proceeding, yoyf agree to the Microsoft Platform Policies !

Register



3. Add a Redirect Url to the application...

£ Search resources, services, and docs (G+/) l T Copilot

Home > App registrations >

i OTSMSProjectOnlineSync = - %

e« EI Delete @ Endpoints 5] Preview features

2 overview

 Essentials
i Quickstart
Display name Client credentials
;;-' Integration assistant OTSMSProjectOnlineSync Add a certificate or secret
¥ Diagnose and solve problems Application (client) ID Redirect URIs
L] Add a Redirect URI
v Manage Object ID application 1D URI
= Branding & propertics ] dd an Application ID URI
o Directory (tenant) ID Managed applicaticn in local directory
D Authentication OTSMSProjectOnlineSyne
Certificates & secrets Supported account types

My organization only

M -
! Taken confinuration

4. Adda “Web” platform...

P Search resources, services, and docs (G+/) l L/] Copilot

Home » App registrations > OTSMSProjectOnlineSync

) OTSMSProjectOnlineSync | Authentication #

Configure platforms X

Web applications

B overview @ Web Single-page application
&4 Quickstart Platform configurations Build, host, and deploy a web server Configure browser client applications
application. NET, Java, Pythan and progressive web applications.
Pl - . . . :
#7 Integration assistant Depending on the platform or device this Javascript.

redirect URIs, specific authentication s s, or fields speci

X Diagnose and solve problems

~ Manage -+ Add a platform

. } Maobile and desktop applications
= eranding & properties

3 Authentication Supported account types o e *I Android
1 mac NaAroi:
Certificates & secrets Who can use this application or access this API? Objective-C, Swift, Xamarin Java, Kotlin, Xamarin
11l Token configuration (®) Accounts in this organizational directory only (G

= API permissions O Accounts in any organizational directory (Any Microsof

& Expose an AP| Help me decide..,

[ S SV i == Mobile and desktoo



5. Fill in the redirect Url from Office Timesheets and Configure...

£ Search resources, services, and docs (G+/)

Home > App registrations > OTSMSProjectOnlineSync Conﬁgure Web W
3 OTSMSProjectOnlineSync | Authentication

#  Overview

€ all platforms Quickstart  Docs(]!

* Redirect URIs

Depending on the platform or device this application is

rediirect URIs, specific authentication settings, or fields speci The URIs we will accept as destinations when returning authentication responses (tokens)

& Quickstart after successfully authenticating or signing out users. The redirect URI you send in the

) . . ! request to the login server should match one listed here. Also referred to as reply URLs. Leamn
#  Integration assistant Add a platform more about Redirect URIs and their restrictions
Y Diagnose and solve problems || http://localhost/OTS_80017/Pages/3PAuth/AzureAccessTokenAuth.aspx /| |
V' Manage Supported account types

Front-channel logout URL
B2 Branding & properties

Who can use this application or access this API7 This is where we send a request to have the application clear the user's session data. This is

3 Authentication @ Accounts in this organizational directory only (D required for single sign-out to work correctly.

Certificates & secrats () Accounts in any organizational directory (Any Microsof | e.g. hitps://example.com/logout

11l Token configuration Hel decid .. .
elp me decide... Implicit grant and hybrid flows
-2~ API permissions
P Request a token directly from the authorization endpoint. If the application has a single-page

& Expose an API architecture (SPA) and doesn't use the authorization code flow, or if it invokes a web API via
A\ Due to temporary differences in supported functionality, JavaScript, select both access tokens and |D tokens. For ASP.NET Core web apps and other
H2 App roles accounts for an existing registration. If you need to enabl ~ web apps that use hybrid authentication, select only ID tokens. Learn more about tokens.
editor. Learn more about these restrictions.
& Owners Select the tokens you would like to be issued by the authorization endpoint:

&, Roles and administrators \:‘ Access tokens (used for implicit flows)

Advanced settings

1 Manifest ] 1D tokens (used for implicit and hybrid flows)
anifest N
Allow public client flows ©

> Support + Troubleshooting
Enable the following mobile and desktop flows:

® App collects plaintext password (Resource Owner Pat
® No keyboard (Device Code Flow) Learn more]
* 5SSO for domain-joined Windows {Windows Integrate

App instance property lock &

Configure the application instance modification lock. Learn

Discard

NOTE: The Redirect URL should correspond to the special OTS page link that can be found in OTS on
the Password Option Page here (System Configuration -> Accounts/Policies -> Password Options):



%
® View Shests Import / Export Repors Process Management Billing/Invoicing System Configuration

I S L] & R o @

Optiong v User Accounts: Change Password Accounts/Policies « Welcome Email Activate About/Updates
Options User Management System Gene
Password Options

—— Use for usernames and passwords

| Office Timeshests W |
Windows domain name | |

*Mote: You should configure I3 manually if you want Windows
Authentication to work properly.
*Mote: Your current name - admin

—— If using Office Timesheets for Accounts and Passwords

Require combination of numbers and characters: [

Minimum character length of passwords:
Maximum length of passwords:
Create random password for User Accounts

—— Authentication Settings via Azure Active Directory

Enable Azure AD ]
Use User Principal Mame as Azure ID [
Tenant ID | |
Application {client) 1D | |
Client secret | |
Domain
Redirect URI http:/Mlocalhost/OTS_20017/Pages/3PAuth/AzureAuth.aspx @
|Redirect URI {Access Token) http:/localhost/OTS_80017/Pages/3PAuth/AzureAccessTokenAuth.aspx | [5]
Redirect URI OTS Mobile http:/Nlocalhost/OT SMobile_80017/Login [@

6. Assign “SharePoint” permissions to the created Application.

Permission can be assigned automatically upon creation of the application. However, you’ll need to

ensure the permissions are correct. The following permissions should be added:



e Rl e e l D oot

Home > App registrations > OTSMSProjectOnlineSync Request API permiSSiOnS %
. . P 3

- OTSMSProjectOnlineSync | APl permissions
Select an API -

o o« O o

€ (L Refresh | A7 Got feedback? Microsoft APls # APls my organization uses My APIs

B overview .
Commonly used Microsoft APIs

4 Quickstart

1 A\ Granting tenant-wide consent may revok

Integration assistant affected. Learn more Microsoft Graph

J—

‘\ Take advantage of the tremendous ameunt of data in Office 365, Enterprise Mobility + Security, and Windows 10.
Access Microsoft Entra ID, Excel, Intune, Outlook/Exchange, OneDrive, OneNate, SharePaint, Planner, and mare

\." through a single endpoint.

Fd

X Diagnose and solve problems

“ Manage @ The "Admin consent required” column st
in your organization, or in organizations

&= Branding & properties

3 i ) .

D authentication Configured permissions

Azure Communication

Services

(") Azure Rights Management
L& Services
Allow validated users to read and write
protected content

Certificates & secret Applications are authorized to call APIs when

all the permissions the application needs. Lez

I‘J Azure DevOps

Integrate with Azure DevOps and Azure
DevOps server

1! Token configurati Rich communication experiences with

the same secure CPaa$ platform used

Add a permission " Grant admin cc by Micrasoft Teams

-2~ API permissions

& Expose an AP PI / Permissions name Type

App roles v Microsoft Graph (1)
. #% Dynamics 365 Business [ .
2 owners — e S\, Azure Service Management e [ Dynamics CRM
2 roles and administrat Programmatic access to much of the Programmatic access to data and Access the capabilities of CRM business
4t Roles and administrators functionality available through functionality in Dynamics 365 Business software and ERP systems
the Azure portal Central
I Meanifest 2 To view and manage consented permissions

~

Support + Troubleshooting

=) intune

Programmatic access to Intune data

P o Automate

Embed flow templates and manage

g Office 365 Management APl

] onevore

Create and manage notes, lists,
pictures, files, and more in OneNote
notebooks

Retrieve information about user, admin
system, and policy actions and events
from Office 365 and Microsoft Entra ID
activity logs

Power Bl Service

Q SharePoint

Programmatic access Interact remotely with SharePoint data

Select “Delegated permissions” and select all possible permissions...



p e e e

Home > App registrations > OTSMSProjectOnlineSync

B overview
&4 Quickstart

" Integration assistant

»

# Diagnose and solve problems
v Manage
= Branding & properties
3 Authentication
Certificates & secrets

11l Token configuration

-2 API permissions

il Roles and administrators
Manifest

> Support + Troubleshooting

Intte fnnrtal 2z ramiE

& Expose an API API / Permissions name Type
App roles \/ Microsoft Graph (1) > MyFiles (2)
& Owners User.Read Deleg, .
> Project (2)

l T Copilot

Request API permissions

. OTSMSProjectOnlineSync | APl permissions

< All APIs

SharePoint

() Refresh | A& Got feedback?

https://microsoftsharepoint.com Docs (!

What type of permissions does your application require?

A\ Granting tenant-wide consent may revok
affected. Leamn more

Delegated permissions

Your application nesds to access the AP as the signed-in user.

signed-in user.

@ The "Admin consent required” column sh

in your organization, or in organizations)  S€lect permissions

Application permissions

Your application runs as & background service or dagmon without a

expand al

‘ P Start typing a permission to filter these results

Configured permissions Permission ,

Applications are authorized to call APIs when
all the permissions the application needs. Lez

s

Allsites (4)

Add a permission  ~" Grant admin c¢

A4

EnterpriseResource (2)

v

To view and manage consented permissions ProjectWebApp (1)

s

ProjectWebAppReporting (1)

A4

Sites (1)

V4

TaskStatus (1)

Admin consent required

Next, “Grant” the permissions...

p e e e

Home > App registrations > OTSMSProjectOnlineSync

I T Copilot

- OTSMSProjectOnlineSync | APl permissions  » - *

A Got feedback?

i Overview A\ Vou are editing permission(s) to your application, users will have to consent even if they've already done sa previously.

& Quickstart
” Integration assistant

F
X Diagnose and solve problems A\ Granting tenant-wide consent may revoke permissions that have already been granted tenant-wide for that application. Permissions that users have already granted on their own behalf
aren't affected. Learn more

' Manage

B2 eranding & properties

. @ The "Admin consent required” column shows the default value for an organization. However, user consent can be customized per permission, user, or app. This column may not reflect the
23 Authentication value in your organization, or in organizations where this app will be used. Learn mare

Certificates & secrets

11! Token configuration Configured permissions
Applications are authorized to call APJ when they are granted permissions by users/admins as part of the consent process. The list of configured permissions should include

- APl permissions all the permissions the application pfeds. Learn more about permissions and consent

& Expose an AP|
Add a permission  ~* Grant admin consent for (D

App roles

API / Permissions name Type Description Admin consent requ... Status
&2 Owners
. ~ Microsoft Graph (1)
s, Roles and administrators v
User.Read Delegated  Sign in and read user profile No e
M Manifest & 4 P
- v SharePoint (18 -
> Support + Troubleshcoting e
AliSites.FullControl Delegated  Have full control of all site collections Yes &\ Not granted for QIR
AllSites.Manage Delegated  Read and write items and lists in all site collections No res

As a result, it should appear like highlighted example below:



e e S

Home > App registrations > OTSMSProjectOnlineSync

- OTSMSProjectOnlineSync | APl permissions = - X

IR Overview © Successfully granted admin consent for the reguested permissions.
&b Quickstart N
#" Integration assistant
# Diagnose and solve problems A\ Granting tenant-wide consent may revoke permissions that have already been granted tenant-wide for that application. Permissions that users have already granted on their own behalf id
aren't affected. Learn more
v

Manage

= Branding & properties
o @ The "Admin consent required” column shows the default value for an organization. However, user consent can be customized per permission, user, or app. This column may not reflect the
3 Authentication value in your crganization, or in organizations where this app will be used. Learn more

Certificates & secrets

11 Token configuration Configured permissions

Applications are authorized to call APIs when they are granted permissions by users/admins as part of the consent process, The list of configured permissions should include

- API permissions all the permissions the application needs. Learn more about permissions and consent

& Expose an AP|
-+ Add a permission  ~/" Grant admin consent for Lookout Software

App roles
API / Permissions name Type Description Admin consent requ... Status
& Owners
~ v Microsoft Graph (1) .
&, Roles and administrators P
User Read Delegated  Sign in and read user profile No @ Granted for U, -:*
M Manifest - o P
- v SharePoint (18] e
> Support + Troublesheoting arepoint (18)
AllSites.FullContral Delegated  Have full control of all site collections Yes @ Granted for .. ---
AliSites.Manage Delegated  Read and write items and lists in all site collections. No @ Granted for NS --*
AlfSitac Raad Nalanatad  Raad itams in all cita rallactinne NA @ Granted for MENE——-. -

7. Create “Client Secret” and save the secret key to OTS.
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Home > App registrations > OTSMSProjectOnlineSync Add a client secret w
OTSMSProjectOnlineSync | Certificates & secrets =

Description [ ors_apectient |

Expires [ 730 days (24 months) ~ |

B Overview

& Quickstart Credentials enable confidential applications ta identify themselvegAf the authentication sen
scheme). For a higher level of assurance, we recommend usi| certificate (instead of a cliel

#" Integration assistant

X Diagnose and solve preblems

@ Application registration certificates, sepf€ and federated credentials can be found in the tal

v Manage
&S eranding & properties

Certificates (0) Clier crets (0) Federated credentials (0)

3 Authentication

A secret string the application uses to prove its identity when reguesting a token. Also

Certificates & secrets

m -
Token configuration
I 9 + New client secret

-2 AP| permissions L N
Description Expires Value ©

& Expose an AP

— Mo client secrets have been created for this application.
A App roles

&2 Owners

&, Roles and administrators

M Manifest

> Support + Troubleshcoting

Copy Secret Key Value

Microsoft Azure P search resources, services, and docs (G+/)

Home > App registrations » OTSMSProjectOnlineSync

OTSMSProjectOnlineSync | Certificates & secrets = b

B overview
X
& Quickstart @ Gota second to give us some feedback? =
# Integration assistant
R Credentials enable confidential applications to identify themselves to the authentication service when receiving tokens at a web addressable location (using an HTTPS

X Diagnose and solve problems scheme). For a higher level af assurance, we recommend using a certificate (instead of a client secret) as a credential.
~ Manage

== eranding & properties x

@ ~ppiication registration certificates, secrets and federated credentials can be found in the tabs below.
-:?) Authentication

Certificates & secrets

Certificates (0) Client secrets (1) Federated credentials (0)

1! Token configuration —
R A secret string that the application uses to prove its identity when requesting a token. Also can be referred to as application passweord.

-2 AP| permissions

& Expose an APl + New client secret
3 App roles Description Expires Value © Secret ID
L2 Owners

ors Aepctient nees  QEED

2ed1352¢-c57b-4888-95e9-99ca26ce703e EI

To store the secret key in OTS...
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- S, - M | B @

Options v User Accounts Change Password Accounts/Policies « Welcome Email Activate About/Updates
Opfions User Management System Gene
Password Options

—— Use for usermames and passwords
| Office Timesheeis W |
Windows domain name | |
*Mote: You should configure 115 manually if you want Windows
Authentication to work properly.
*Mote: Your current name - admin
—— If using Office Timesheets for Accounts and Passwords
Require combination of numbers and characters: [
Minimum character length of passwords:
Maximum length of passwords:
Create random password for User Accounts
i
—— Authentication Settings via Azure Active Directory /
Enable Azure AD ]
Use User Principal Mame as Azure ID [
Tenant ID | |
Application (client) 1D | |
Client secret [ |
Domain
Redirect URI http:/flocalhost/OTS_80017/Pages/3PAuth/AzureAuth.aspx @
Redirect URI (Access Token) http:/localhost/OTS_80017/Pages/3PAuth/AzureAccessTokenAuth.aspx [@
Redirect URI OTS Mobile hitp:/llocalhost!/OT SMobile_80017/Login [@

8. Copy “Application ID” and “Tetant ID” and paste into the corresponding fields in OTS...



O,
View Sheets Import ! Export Reports Process Management Billing/Invoicing System Configuration

I < Ce| - M ™ @

Optiong User Accounts Change Password Accounts/Policies Welcome Email Aclivate About/Updaies
Oplions User Management System Gene
Password Options

—— Use for usernames and passwords
| Office Timesheels i |
Windows domain name | |

*MNote: You should configure 115 manually if you want Windows
Authentication to work properly.
*MNote: Your current name - admin

~—— If using Office Timesheets for Accounts and Passwords

Require combination of numbers and characters: [

Minimum character length of passwords:

Maximum length of passwords:

Create random password for User Accounts /
— Authentication Settings via Azure Active Directory /S

Enable Azure AD (]

Use User Principal Name as Azure ID [_]

Tenant ID |e49hc3?s- |

Application (client) ID | efi25haz- S |

Client secret -

Domain

Redirect URI http:/localhost/OTS_80017/Pages/3PAuth/AzureAuth.aspx [@

Redirect URI (Access Token) http:/ilocalhost/OTS_80017/Pages/3PAuth/AzureAccessTokenAuth.aspx @

Redirect URI OTS Mobile http:/ilocalhost/OT SMobile_20017/Login @

9. Check the “Enable Azure AD” checkbox

10. Check “Use User Principal Name as Azure ID” if you desire use to “User Principal Name” for
mapping to OTS users (highly recommended), otherwise keep it unchecked if you desire use
“Object ID”.

11. Click Save to save your settings.

Adding Sync Settings for Each Online Project Plan

Sync Connection Settings

1. Open the OTSMSProjectOnlineSync App and click on the Add MSP Settings button...



Add MSP Settings Remove MSP Settings Sync System Options

Synchronization Log

Start Receive Data Start Send Data About...

Start Receive Data All Start Send Data All

2. To configure the OTSMSProjectOnlineSync for connecting to Microsoft Project Online
(PWA) you’ll copy the URL for your Project Online account. To obtain the proper MS Project URL
you to log into your Project Online account; and go to Project -> Settings -> My PWA Site...

€« > C 23  project.microsoft.com/INSSSENSENNEEN o nmicrosoft.com/en?mkt=en-US [ S+ jm} = ‘ H

Change default PWA site

|| https:/ /D sharepoint.com/sites/pwa | |

Change site Reset to default

Copy and paste this URL into the “MS Project URL” field in the OTSMSProjectOnlineSync app...



@ Settings - Microsoft Project Online Office Timesheets Link

Connection  Sync Settings Employee Settings  Project Settings  Default ems  Support

Project Settings Name |F‘r0ject 1

OTS Connection Settings

Server Login URL |htlp /flocalhostAOTS5_80017/-0TSDB_80017 login |
[ Use Windows Authentication

Usemame |admin
Test Connection Successfully connected

MS Project File
M3 Project URL

|hﬁps:ff_sharepoint.mmfsﬂesfpwa
Test Connection Successfully connected

MS Project
|0TS Sync with Project Online v

Password |* |

(W)

| ok || cancel |
|

L]

3. Fill in your Office Timesheets Url, Username and Password and test both connections....

@ Settings - Microsoft Project Online Office Timesheets Link x
Connection  Sync Settings

Employee Settings  Project Settings Default kems  Support

Project Settings Name |Project 1

OTS Connection Settings
Server Login URL il
[ Use Windows Autherticatio

Usemame

Test Connection

Successfully connected

MS Project File
MS Project URL

|hﬁps:f’f 'shgs#Doint com/sites/pwa
ccessfilly connected

MS Project
0TS Sync with Project Oniine ol

Refresh

ok || cancel




Note: The OTSMSProjectOnlineSync app connects to Office Timesheets, and connects to the Azure App
to retrieve an Access Token; and then the OTSMSProjectOnlineSync App uses the access token to
connection to PWA site. During test connection cycle the user may be prompted to authenticate with

Microsoft.

4. Next, press the Refresh button next the MS Project field dropdown list; and choose the
corresponding project.

M5 Project .
|OTS Sync with Project Online - Refresh

5. Enter the corresponding project name into the Project Settings Name field.
® Sett ngs - Microsoft Project Online Office Timesheets Lin *

Connection  Sync Settings Employee Settings  Project Settings  Default kems  Support

Project Settings Name |F‘roject 1

6. Click OK to Save your settings.

OK Cancel

|II

General “Sync Settings”

Each project plan you sync with Office Timesheets has its’ own general sync settings.

1. To configure project’s sync settings, open the OTSMSProjectOnlineSync App and double-click on
the Name of the project you wish to configure...



® Microsoft Project Online Office Timesheets Link — O X

| Name 4 MS Project Oniine 0TS

OTS Sync with Project Orline | OTS Sync with Project Online | http://localhost/OTS/PROJECT-...
POST Il POST http:/Aocalhost/OTS/PROJECT-...
THE WEDGE NEWPORT WEDGE http://ocalhost/OTS/PROJECT-

Add MSP Settings Remove MSP Settings Sync System Options
Copy MSP Settings
Synchronization Log
Start Receive Data Start Send Data About...

Start Receive Data All Start Send Data Al

2. With the Setting dialog open; click on the Sync Settings tab...
3. Configure the Element Mapping, Task Status Mapping, Rate Mapping and Send Data Events
Mapping (all described below); and click OK save your settings.

Element Mapping

The Element Mapping section of the Sync Settings tab allows you to map the structure of your Microsoft
Project plan to the Element Level Structure of your Office Timesheets database. Each time you wish
add/modify Element Mapping you’ll need to first press the Refresh button in order to the load the latest
Element Level Definitions from Office Timesheets...



1 @ ot

Connection Sync Settings Employ

Element Mapping

Refresh
Office Timesheets Mic
Client Nc
Project Pn
Phase In¢

There three (3) options you can choose in the Microsoft Project column:

e Project —when choosing this option, the name of the project is mapped to the selected Office
Timesheets Element Level. This should be mapped to Element Level in Office Timesheets that
correspond to your project and/or job level.

o Indent Levels (1-9) —if your project plan contains consistent indentation, where specified indent
levels represent a corresponding Element Tracking level in Office Timesheets, then you can map
those indent levels to their corresponding Element Level in Office Timesheets. For example, if
the first indent level in your project plan’s task hierarchy represents Phases for your project, then
you would map the “Indent 1” to the “Phase” Element Level in Office Timesheets.

e Assignment —regardless of the indent level in Microsoft Project, any task that contain work that
is assigned to a Resource is considered an “Assignment”. Those the lowest indent level of any
task that contains work that is assigned to a resource will appear in the Office Timesheets
Element Level in which you map to an “Assignment”. Typically, the “Assignment” option is
mapped to “Activity” or “Deliverable” Element Tracking level in Office Timesheets.

e No Mapping — “No Mapping” is the option you should choose for each Office Timesheet
Element Level that doesn’t correspond with the project’s name, an indent level and/or
assighment. When the “No Mapping” option is selected, you can also select an existing item
stored at the element level in your Office Timesheets’ database. Thus, when each task that is
created in Office Timesheets from your project plan will contain the selected item at the
corresponding Element Level in Office Timesheets. In the example below, we selected the “No
Mapping” option for the Customer Element Level, and have linked it to a specified client name.



@ Scttings - Microsoft Project Online Office Timesheets Link

Connection Sync Settings Employee Settings Project Settings Default kems Support

Element Mapping
Refresh
Office Timesheets Microsoft Project
Client No Mapping v & NEWPORT
Project Project v (] | No Selected
Phase Indent 1 v (] No Selected
Activity Assignment v [CJ ' No Selected
5 No Mapping No Selected
eve No Mapping No Selected
Level7 No Mapping No Selected
eve No Mapping No Selected
LevelS No Mapping No Selected
evell No Mapping No Selected
Task Status Mapping
Office Timesheets Microsoft Project
Complete v Complete Refresh
Rate Mapping
Send MSP Standart Rate to Office Timesheets employee rate:
Standard rate: Pay rates o Refresh
Send Data Events
Bl Ll i ML Fonw iramneissrn e Whins el - b e menetiond
Task Status Mapping

Set Element tem for Non-Mapped Levels?

e

v

v

Pd P P P Py P PP P (R

Cancel

The Task Status Mapping option allows you to update a specified Office Timesheets tasks status when
the task in Microsoft Project has become 100% complete by the resource. Subsequently, if a user
updates the task in Office Timesheets with this status, then the task will get updated to 100% complete

on the next sync with the project plan.



Task Status Mapping

Office Timesheets Microsoft Project
Complete v Complete Refresh
Rate Mapping

Allows you to map a resources rate in Microsoft Project to a specified Employee’s Rate tab.

Rate Mapping
Send MSP Standart Rate to Office Timesheets employee rate:
Standard rate: Pay rates - Refresh

Send Data Fvents

Send Data Events

The Send Data Events option allows the limit the sync of time entry to only those that meet a specified
approval process.

Send Data Events
Make data available for sending when the following approval process step is applied
Approved . Refresh

-~

Employee Settings

Each project plan you sync with Office Timesheets has its’ own Employe sync settings.

1. To configure your project’s Employee Settings, open the OTSMSProjectOnlineSync App and
double-click on the Name of the project you wish to configure; and then click on the Employee
Settings tab...

2. Select the Employee Field and Employee Custom Field Mapping per your preferences.

3. Click OK to save your settings.

e Employee Field Mapping — allows you to map Microsoft Project Employee Initials, Group and
Code fields to Office Timesheets’ Employee Custom fields and/or Employee Custom Terms fields.

o Employee Custom Field Mapping — allows you to map Microsoft Project Custom Employee fields
to Office Timesheets’ Employee Custom fields and/or Employee Custom Terms fields.



@ Scttings - Microsoft Project Online Office Timesheets Link X
Connection Sync Settings Employee Settings  Project Settings Default tems Support
Employee Field Mapping
Microsoft Project  Office Timesheets
Initials No Selected ™
Group No Selected W
Code No Selected v
Refresh
Employee Custom Field Mapping
Refresh
Microsoft Project Office Timesheets
CF1 (Custom Field)
CF2 (Custom Field)
i
| |
¢
a2
]
|
| N
Project Settings

Each project plan you sync with Office Timesheets has its’ own Project sync settings.

1. To configure your project’s Project sync settings, open the OTSMSProjectOnlineSync App and
double-click on the Name of the project you wish to configure; and then click on the Project

Settings tab...




2. Select the Project Settings per your preferences.
3. Click OK to save your settings.

e Create employee in Office Timesheets for Microsoft Project Manager — if the project contains a
project manager, and the project manager does not already exist as an employee in Office
Timesheets, activating this setting will then add the project manager as an employee in Office
Timesheets.

e Default Project Group — will place the specified project into the selected group.

e Project Custom Field Mapping — allows you to map Microsoft Project custom fields to the Office
Timesheets’ project element level custom fields.

@ Settings - Microsoft Project Online Office Timesheets Link

Connection Sync Settings Employee Settings Project Settings  Default ktems Support

Create employee in Office Timesheets for Microsoft Project Manager
Default Project Group
BLZ PORTFOLIO Refresh
Project Custom Field Mapping
Refresh
Microsoft Project Office Timesheets

oK Cancel



Default Items

Each project plan you sync with Office Timesheets has its’ own Default Items sync settings.

1.

To configure your project’s Default Items sync settings, open the OTSMSProjectOnlineSync App
and double-click on the Default Items of the project you wish to configure; and then click on the
Default Items tab...

Select the Default Items per your preferences.

Click OK to save your settings.

Assign Reporting Period — with each new employee/resource added to Office Timesheets, the
sync will assign the specified Reporting Period.

Assign Holiday Group — with each new employee/resource added to Office Timesheets, the sync
will assign the specified Holiday Group.

Auto-Add user account with default Security Policy — with each new employee/resource added
to Office Timesheets, the sync will assign the specified Security Policy.

Automatically add to specified Employee group — with each new employee/resource added to
Office Timesheets, the sync will assign the employee to the specified Employee Group.



— i

@ Settings - Microsoft Project Online Office Timesheets Link X

Connection Sync Settings Employee Settings Project Settings Default fems  Support
Default items when adding Resource to OTS

Assign Reporting Period Weekly v
Assign Holiday Group No Selected v
Auto-Add User Account with default Security Policy ~ Employee v
Automatically add to specified Employee aroup BLZ TEAM v |

OK Cancel

Saving Baseline Sync Settings

Each time you modify and save a project’s sync settings in the Microsoft Project Online Link app for
Office Timesheets you’ll be prompted with the following dialog:



Baseline Settings

Save these settings as your baseline for all new syncs?

Yes No

If you choose “Yes” then all the settings from this project’s sync will be saved and automatically applied
with each new project sync you created, with the exception of “MS Project” name selection in
Connection tab (see screenshot with highlight below); and any name “Element Item Name Selections for
Non-Mapped Levels” you’ve chosen in the Sync Settings tab (see screenshot with highlight below).

MS Project name selection...

MS Project File

MS Project URL
|I'rl'tp5:ffuﬁicetimesheets.sharepnint.cnmfs'rtesfpwa

Test Connection

Reset Connection

M5 Project
POST ~ Refresh

Element Item Name Selections for Non-Mapped Levels...

T Mapping
Refresh

: Timesheets Microsoft Project Set Element ltem for Non-Mapped Levgls?
Project v [J | No Selected v 2

ct Indent 1 v [] | No Selected v :

ty Assignment v [ |No Selected v =

Activity No Mapping v [] | No Selected v <
No Mapping No Selected

X No Mapping No Selected <
No Mapping No Selected &
No Mapping No Selected
No Mapping No Selected '
No Mapping No Selected

Status Mapping
: Timesheets Microsoft Project



Sync System Options

Office Timesheets can update Employee Rates, Employee Email address and/or Employee Time Entries
with each sync if these corresponding items are checked in the Sync System Options. To the open the
Sync System Options:

1. Open the OTSMSProjectOnlineSync App and click on the Sync System Options button.
2. Check/Uncheck Employee Rate, Email and Time Entry options; and click OK.

@ Sync System Options - Microsoft Project On... X

SF Selings iy Overwrite each sync: | Sync S
ISP Settings @ Employee Rate
ation Log .Ernd

& Time Entries

[ ok ] Conce

Receiving Data from Microsoft Project Online

Once all the configuration options for a specified project have been configured, highlight the project
name in the project list, and click on the Start Receive Data...

Start Receive Data Start Send Data About...

Start Receive Data Al Start Send Data All

As Office Timesheet receives resource/employee data and the resource’s/employee’s task assignments, a
real-time log will appear in the Synchronization Log window to show progress of the synchronization.
You can receive data from each defined project as often as you like.

NOTE: If you have more than one project file defined in the sync app, you can click on the Start Receive
Data All button to sync the data from all your defined projects with a single click.



Sending Time Data (Actual Hours) from Office Timesheets to Microsoft
Project Online

After receiving task assignments from a specified project and employees have entered time on the
project’s tasks assignments in Office Timesheets, those entries can be sent back to the project plan as
Actual Work.

To send entries back to a Microsoft Project Online project plan, highlight the selected project and then
click on the Start Send Data button.

Start Receive Data Start Send Data About

| Start Receive Data Al Start Send Data Al

As Office Timesheet sends hours (Actual Work) entries to specified plans in Microsoft Project Online, a
real-time log will appear in the Synchronization Log window to show progress of the synchronization.
You can send data from each defined project as often as you like.

NOTE: If you have more than one project file defined in the sync app, you can click on the Start Send
Data All button to sync the data from all your defined projects with a single click.

Approving Entries and Checking In Status Updates

Several quick actions must be taken before project plans are updated within Microsoft Project Online
after Office Timesheets sends entries. Those steps are described below:

Step One: Approve the Entries

When entries are sent to Microsoft Project to update actual work, they must first be reviewed and
approved. To review and approve these entries, log into Project Online; and click on Approvals...



< > C [l % of

BROWSE

Home

Projects (i) Create a big picture view of your p
Approvals
Tasks Get Started with Project Web Af

Resources
Reports

Review the entries in the Approvals area; check the entries you wish to approve; and click on the Accept
icon...

O sHARE YR

N Filh m li—i! O planned [ Non-Billable
By NeGroup ]
Exportta  Print [ overtime () Time with Date  Histor
Excel B
Da
Approval Type | Name * Project Update Type | Resource Owner Transaction Comment Sent Date Start Finish Total
Approvals
\ 8 [status Update  Task 1_1 NEWPORT WEDC Task update  swilUwese  wapmiige  OTSMSProjectOnlineSync 1.0.0.1 11/1/2024 11/7/2024 18h
faks Status Update  Task 1.4 NEWPORT WEDC Task update s ssmmSlel®  OTSMSProjectOnlineSync 1.0.0.1 117472024 117152024 300
Resources
Reports
# EDIT LINKS

B Try New Project

Enter comments in the Confirm Approval dialog; and click OK.



BROWSE APPROVALS

v X B 5 5

Y Filter:

B2 Group By:  No Group -

No Filter - % From: 10/20/2024 % O Planned (J Non-Billable ’ﬁrv} =!) @ E’-‘?

Accept Reject Preview Scroll To  Outline Set Date To; Exportto  Print i i i Histo Manage Workflow Units
R e s Range. 0 11/30/2024 Becel O overtime (] Time with Date  History: Maneg Approvals v
Actions Data Date Range Share Show/Hide Navigate Display
Projects
Approval Type | Name t Project Update Type Resource Owner Transaction Comment Sen
Approvals
Status Update | Task 1_1 NEWPORT WED( Task update ~ «iS gEuumlees=. OTSMSProjectOnlineSync 1.0.0.1 11/
e Status Update | Task 1.4 NEWPORT WED( Task update  eummmmimpe  JENSSBWNB  OTSMsProjectOnlineSync 1.0.0.1 11/
Resources
Reports
# EDIT LINKS

l Try New Project

Confirm Approval

Type comments for your team members (optional):

Synced from Office Timesheets. Reviewed and approved. 11/04/2024

Cancel

Step 2: Check in Project status updates...

Once you’ve approved time entries sent from Office Timesheets to Project Online, you’ll need to check in

the changes so they are visible to everyone with access to the project. To check in the approved time

entries navigate to the specified schedule; and click on the check in link the notifications area at the top

of the screen...



BEROWSE PROJECT PAGE TASK OPTIONS

ey Cut TIT % View: Tasks Waork
— . B N R N |
Mg HAE === = # " im wm L F B
53 Cooy Y Filter No Filter
ste Edit ave ose Publish £ = - Manually  Auto nsert  Delete 0 0 utline
Fa 5 Cl Publish _(__)_ Ga 3 Set . Aut Delete  Add t Addt Outli
(j Undo . Baseline » Schedule Schedule Timeline Roadmap - EE Group By Mo Group
Clipboard Progject Editing Tasks Data

Zoom
- In

Q

Zoom !
Qut

Zoom

NEWPORT WEDGE & ‘We're waiting to apply 2 project status updates. To avoid potential conflicts, check in the project before you continue editing

Schedule & Status: Checked-out to you since 11/1/2024 10:46 AM Last Modified: 11/4, 4:56 PM Version: Draft
Project Details
Project Site N 1o
lovember 2024
Projects | Add tasks with dates to the
Approval :
Approvals ‘ @ |0t | Mode | Task Name Work | Baseline Work | Work Variance | Actual Work Remaining Wor | % Work Compli| Start
Tasks
0 = +« NEWPORT WEDGE | 1,128h 1,128h 116h 1,012h 10% 10/30/.
Resources 1 2 + Phase 1 712h 712h 60h 652h 8% 10/307
Reports 2 S? Task 11 40h 40h Oh 40h 0% 10/30/2
3 + Task 1_2 336h 336h Oh 336h 0% 10/30/2
# EDIT LINKS PR Task 1.3 96h 96h oh 96h 0% 11/1/2€
5 + Task 1_4 240h 240h 60h 180h 25% 11/472C
i Try New Project 6 = + Phase 2 88h 88h Oh 88h 0% 11/11/.
7 * Tack 2 1 A0h A0h Oh A0h 0% 1171142

TIME ENTRY UPDATE OPTIONS

Currently, there are three system-wide sync options that let you determine if certain data elements are
written only once; or if they are overwritten with each sync. Below is a description of each of those data
elements:

o Employee Rate — when checked, each sync will overwrite the employee’s mapped rate in Office
Timesheets. Office Timesheets does not send rate data to Microsoft Project. If this setting is
unchecked, and an employee’s rate is modified in Office Timesheets, this modified rate will
remain in Office Timesheets, and will no longer be modified by the Microsoft Project Online
Sync.

e Email - when this option is checked, each sync will overwrite the employee’s email address in
Office Timesheets. Office Timesheets does not update the email address when syncing back to
Project Online. If this setting is unchecked, and an employee’s email address is modified in Office
Timesheets, the modified email address will remain in Office Timesheets, and will no longer be
modified by the Microsoft Project Online Sync.

e Time Entries — when this option is checked Office Timesheets, each sync will overwrite all time
entries with the current entries in Office Timesheets.



@ OTSMSProjectCnlineSync = a x

MName 4 MS Project Online 0TS
0TS Sync with Project Online 0TS Sync with Project Online http:#Aocalhost/OTS/PROJECT-...
» POSTII POST http:/Aocalhost/OTS/PROJECT-...
THE WEDGE NEWPORT WEDGE

Add MSP Settings Remaove MSFP Settings Sync System Options

Copy MSP Settings

Synchronization Log

11172024 5:21:44 AM: no update
11/1/2024 9:21:44 AM: r ) ]
11142024 9:21:49 AM: - Sync System Optight - OTSKASEMEtOnline... X
11/1/2024 9:21:49 AM:
11/1/2024 9:21:54 AM: . \
11/1/2024 9:21:54 AM: ST B
11/1/2024 9:22:05 AM: @ Employee Rate 1-14 4h}.{2024-11-15
4R} {2024-11-18 4h}.{2024-11 )
11/1/2024 9:22:05 AM: & Email
11/1/2024 9:22:07 AM: )
11/1/2024 9:22:07 AM: & Time Enries
11/1/2024 9:22:11 AM:

11/1/2024 3:22:11 AM: Synch oK Cancel

| Stat Receive Data | Start Send Data Abo...

Start Receive Data Al Start Send Data Al

COPYING SETTINGS FROM OTHER SYNCS

Because each project defined in the Project Online Sync for Office Timesheets app can contain its’ own
unique sync settings, the sync app gives you the ability copy all the settings from already defined project
sync to a new project sync. To copy settings from project’s sync to a new project’s sync simply highlight
project row you wish to copy; and the click on the Copy MSP Settings button...



@ OTSMSProjectOnlineSync = O *

MName M5 Project Online QTS
QTS Synic with Project Online QTS Sync with Project Online http:/Aocalhost/OTS/PROJECT-...
POSTII POST

THE WEDGE NEWPC

Add MSP Settings Remove MSFP Settings Sync System Options

Copy MSP Settings

Synchronization Log

11/1/2024 5:21:44 AM
11/1/2024 5:21:44 AM' Update Task™
11172024 9:21:45 AM: no update

11/1/2024 9:21:45 AM: Update Task: [Task Wg2-Pavel K]

11/1/2024 5:21:54 AM: no update
11/1/2024 5:21:54 AM: Update Task: [Task 4_1-@hn Simplson]
11/1/2024 5:22:05 AM: with {2024-11-11 4h},{2024-11-12 4h}.{2024-11-13 4h}.{2024-11-14 4h}.{2024-11-15

4h}.{2024-11-18 4h}.{2024-11-19 4h}.{2024-11-20 4h}.{2024-11-21 4h}.{2024-11-22 4h}
11/1/2024 9:22:05 AM: Update Task: [Task 4_2_1-Ann Simplson]

11/1/2024 5:22:07 AM: with {2024-11-18 4h},{2024-11-20 2h}
11/1/2024 9:22.07 AM; Update Task: [Task 4_2_2-Ann Simplson]
11/1/2024 5:22:11 AM: with {2024-11-20 2h},{2024-11-21 4h}.{2024-11-22 4h}

11/1/2024 9:22:11 AM: Synchronization finished

Start Receive Data Start Send Data About...

| Start Receive Data Al Start Send Data Al

Special Notes Regarding Converting Manually Scheduled Tasks to Auto
Scheduled

When the “Convert Manually Scheduled Tasks to Auto Scheduled” setting is checked and the selected
project is in Edit Mode in Project online, and was not checked in, the sync tool can't do check out the
project’s data. If this is case, you'll the following message when using the Microsoft Project Online Sync
App for Office Timesheets:



& Microsoft Project Online Office Timesheets Link — O .

' Name - MS Project Online 0TS
POST POST http://localhost/OTSAP/OTSDE...
>
| AddMSP Settings | | Remove MSP Settings Sync System Options
| Copy MSP Sefings |
Synchronization Log
11/6/2024 55225 M. [T2-Pavel K] A

11/6/2024 5:52:25 PM:  [T3-Pavel K]

11/6/2024 5:52:25 PM:  [T5-Emplayee 1]

11/6/2024 5:52:30 PM:  [TG-James Bone]

11/6/2024 5:52:30 PM:  [T7-James Bone]

11/6/2024 5:52:30 PM: Receive entry data from OTS by batches for 7taskis)

11/6/2024 5:52:30 PM: Receiving entry data for 7 taski(s)

11/6/2024 5:52:30 PM: Received entry data for 7 task(s)

11/6/2024 5:52:30 PM: Receiving entry Data from OTS by batch finished

11672024 5:52:30 PM: Update ¥tasks and their entries in the M5 Project Online started.

11/6/2024 5:52:35 PM: ate Tasks to Auto Scheduled has failed. Try to Cloge the project in Project Online and
Check In, then retry sending data.

11/6/2024 5:52:35 PM: Emor appeared during update entries in M5 Project Online. See emor log for mare info.

| StatReceiveData | | StatSendData | | About..

| Start Receive Data Al | Start Send Data All |

To get access to Draft tasks you'll first need to “Close” the project...
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B Copy B 1] E L EI =l Y Fiter | NaFilter - C
Paste Edit Save | Close | Publish £ = ga 3 Set Manually  Auto nsert  Delete Addtc Addto Outline Zoom  Z0
Unda aseline » Schedule edule imeline Roadmap - H® Group By: - n
& . €3 B Schedule Sched Timeline Road P BV No Group I [s
Clipboard Project \ Editing Tasks Data Zo
Close
OTS Syne with Project S 1/6/2024 5:12 PM Last Modified: 11/6/2024 5:10 PM Veersion: Draft
Online Cl ose_t e project. )
You will have the option to check the
Schedule project in if it is currently checked out
) ; to you. _ e
Project Details October 21 October 25
PrD_iect Site OTS Sync with Praject Online
10/14 - 11/8
. T
Projects 10/14 - 10718
Approvals |
Tasks @ | D1 | Mode | Task Name Work | Baseline Work | Work Variance | Actual Work Remaining Wor | % Work Compl: | St
Resources 0 = + OTS Sync with Project 216h | 80h 136h 72h 144h 33% 10
Reports 1 =E> T1_1 80h 80h Oh Oh 80h 0% 10
2 EE!> T2 16h oh 16h Oh 16h 0% 10
# EDIT LINKS 3 # «T1 32h | Oh 32h 32h Oh 100% 10
4 = « T2 32h | Oh 32h 32h Oh 100% 10
B 3 EE!> T3 32h oh 32h 32h oh 100% 10
ﬁ Try New Project
5 T4 oh |oh oh oh oh 0% 10
7 % 15 sh |oh gh oh gh 0% 1
8 + T6 40h Oh 40h Oh 40h 0% 10
9 -+ 7 40h Oh 40h 40h oh 100% 10

If you see this message, you’ll need to Close and Check-in the project...

BROWSE PROJECT PAGE TASK OPTIONS

A By e @ Q m
Er) Copy Y fiter | NoFiter -
Paste Save Close  Publish Set Manually  Auto nsert Delete Addto Addto Outline: Zoom Zoom Scrollto
Undo Baseline . Schedule Schedule Timeline Roadmap - B Group By:| No Group . In Out  Task
Clipboard Project Editing Tasks Data Zoom
gTi Syne with Project () Status: Checked-out to you since 11/6/2024 5:12 PM Last Modified: 11/6/2024 5:10 PM Version: Draft
nline
Schedule
Project Details October 17 October 21 October 25 October 23
Project site TS Sync with Project Online
10/14 - 11/8
m
(s 10/14 - 10/18
Approvals o . X
Tasks [ ] ‘ Dt | Mode | Task Name Work | Baseline Work | Work Variance ﬁ Close - OTs SyﬂC with P'OjeC'_ 0. Finish
Resources 0 [® + OTS Sync with Project 216h | 80h 136h 8:01 11/8/2024 5:00
e 1 e TI1 80h [80h oh Checkiin 8:00| 10/18/2024 5:00
2 = T2 16h |oh 16h Do you want to check your project in? 8:00 10/22/2024 5:00
# EDIT LINKS 3 * «Ti 32h | Oh 32h @ Checkitin (O Keep it checked out 8:01 10/18/2024 5:0(
4 | . T2 32h |0k 32h 8:01 10/16/2024 5:0f
) 5 | 3 32h |oh 32h — 800/ 10/16/2024 5:00
i Try New Project
6 | T4 oh |oh oh 0l |8:00 10/14/2024 5:00
7 ™ TS 8h |oh 2h ol. : : - _18:00) 10/15/2024 5:00
FE S 6 0h |oh 40h oh | 0h 3 "\ 10/29/2024 8:00 11/8/2024 5:00
g | 7 40h |oh 40h 40h oh 100% 10/29/2024 8:00| 11/5/2024 5:00 |

You'll then need to run the Start Data sync process again to complete the sync.



Start Receive Data Start Send Data Aboi

Start Receive Data All Start Send Data Al

If a task in Project online is in Manual mode, then the task will be updated to Auto scheduled. You'll see
this represented in the sync log as follows:

& Microsoft Project Online Office Timesheets Link — O .
' Name - MS Project Online 0TS
FOST FOST http:/Aocalhost AOTSAPAOTSDE...
2
| AddMSP Settings | | Remove MSP Settings Sync System Options
| Copy MSP Sefings |
Synchronization Log
11/6/2024 5:53:50 PM: Received entry data for 7task(s) e
11/6/2024 5:53:50 PM: Receiving entry Data from OTS by batch finished
11/6/2024 5:53:50 PM: Update ¥tasks and their entries in the M5 Project Online started.
11/6/2024 5:53:57 PM: Update Task Mode: [T7-James Bone] to "Auto Scheduled”
11/6/2024 5:54:00 PM: Update Task: [T1_1-Employee 1]
11/6/2024 5:54:02 PM: no update
11/6/2024 5:54:02 PM: Update Task: [T1_1-James Bone]
11/6/2024 5:54:04 PM: no update
114672024 5:54:05 PM: Update Task: [T2-FPavel K]
11/6/2024 5:54:05 PM: no update
11/6/2024 5:54:05 PM: Update Task: [T3-Pavel K]
11/6/2024 5:54:06 PM: no update
11/6/2024 5:54:06 PM: Update Task: [T5-Employes 1]
11/6/2024 5:54:07 PM: no update W

| Start ReceiveData | | StatSendData | About..

| Start Receive Data Al | Start Send Data All |




Also, one thing we have noticed, sometimes all buttons in Project Online will be inactive after the Sync
app has updated specified tasks to Auto scheduled...

BROMISE PROJECT PAGE TASK OPTIONS

cut a EI [ =, View:
ER Copy = Y Filter
Paste t Save Close  Publish Set Manually  Auto nsert Delete Addioc Addto Outline
Undo - Baseline - Schedule Schedule Timeline Roadmap - B2 Group By
Clipboard e Editing Tasks
OTT’_ Syne with Project (i) Status: Checked-in Last Modified: 11/6/2024 6:30 PM Version: Published
Online
Schedule
October 13 Oictober 21

Project Details October 15

Proiect Site QTS Sync with Project Online

10714 - 1174
) 1

Projects 10/14 - 10/18
Approvals
Tasks @ | Dt | Mode | Task Name work | Baseline Work | Work Variance
Resources 0 = + QTS Sync with Project Online 216h | 80h 136h
Reports 1 | 1.1 80h | 8oh 0h

- T2 16h | oh 16h

3 | “T1 32h Oh 32h

# EDIT LINKS

In this case, you will need to Check-in the project here...

BROWSE  PROJECTS
5 Outline . el View: -y g
- = Fl °® — Y o Summary b B Ty 2 O suboroect (‘)
- " vy [ (:t (:! ubprojects o
= nic ) F IR s Clroilps W Filter | o Fiter tm tm = A4
Mew Open AgddSharePoint Build  Project CheckinMy Zoom Zoom Scrollto Add  Add Bxportto Print [ TimewithDate  Change
- - Sites Team Fermissions  Projects In Out Project (T Gantt Chart E Group By:| No Group . Proect Tasks Excel
Project Navigate Zoom Datz Timeline Share Show/Hide  Project Type
Projects ® Create a big picture view of your projects with Roadmap. Visit Project Home to get started on a new roadmap.
Approvals
Tasks
October 27 Npvember 6 November 16 MNovember 26 December 6
Resources -
‘ Add tasks with dates to the timeline
Reports
4 EDIT LINKS @ | Project D Project Name «
= NEWPORT WEDGE F
A = | 100002 EnterpriseProject_Test .
ﬁ Try New Project 7
(=] 100001 NEWPORT WEDGE L 7%
E | 100000 0TS Sync with Project Online =1
ync v ] / 10/30/2024 12/12/2024
& | 100003 POST el
& | 200000 SharePointTaskList_Test =1 Owner
James Bone
ast published

18 hours ago
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Delete
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